ACLE PARISH COUNCIL
Data Protection Breach Policy

1. Introduction
This Data Protection Breach Policy outlines the procedures and responsibilities for identifying, assessing, managing, and reporting data breaches within Acle Parish Council. A data breach is defined as any unauthorised access to, loss, alteration, or disclosure of personal data that compromises its confidentiality, integrity, or availability.

2. Responsibilities
Data Protection Officer (DPO): 
**Under the Data protection Act 2018, Section 7, a parish council does not have to appoint a DPO to advise on data protection and look into breaches of the code. Usually, the DPO will be the Council and any breaches are forwarded to the Clerk**
     - The DPO is responsible for overseeing compliance with data protection laws and regulations, including managing data breach incidents.
     - The DPO will lead the investigation and response to data breaches.
Employees:
     - All employees are responsible for promptly reporting any suspected or actual data breaches to the DPO or their line manager.
     - Employees should also cooperate with the DPO during the investigation and response process.

3. Identification and Reporting
   - Any employee who suspects a data breach should immediately report it to the DPO or their line manager.
   - The report should include details such as the nature of the breach, the data affected, and any other relevant information.
   - If the DPO is unavailable, the report should be escalated to the next appropriate authority.

4. Assessment and Response
   - Upon receiving a data breach report, the DPO will conduct an initial assessment to determine the severity and impact of the breach.
   - The DPO will lead the response efforts, which may include:
     - Containment of the breach to prevent further unauthorized access.
     - Investigation to determine the cause and extent of the breach.
     - Notification of affected individuals and regulatory authorities, if necessary.
     - Implementation of corrective measures to prevent future breaches.
   
5. Notification
   - If a data breach poses a risk to individuals' rights and freedoms, Acle Parish Council will notify affected individuals without undue delay.
   - The notification will include details of the breach, the potential impact, and recommended actions for affected individuals to mitigate risks.
   - Regulatory authorities will also be notified of significant breaches in accordance with legal requirements.

6. Documentation and Review
   - All data breaches, including their causes, responses, and outcomes, will be documented by the DPO.
   - Regular reviews of data breach incidents will be conducted to identify trends, assess the effectiveness of response measures, and implement improvements to prevent future breaches.

7. Training and Awareness
   - Employees will receive training on data protection principles, including recognising and reporting data breaches.
   - Regular awareness campaigns will be conducted to promote a culture of data protection and vigilance among employees.

8. Policy Review
   - This Data Protection Breach Policy will be reviewed annually or as necessary to ensure compliance with legal and regulatory requirements and best practices.

By adhering to this policy, Acle Parish Council aims to effectively manage and mitigate the risks associated with data breaches, thereby protecting the privacy and rights of individuals and maintaining trust in its data handling practices.


Signed: 	Angela Bishop				Dated: 25th March 2024
           Chair
